
ZENSHE  MOBILE NOTARY LLC
CLIENT INTAKE FORM
Mobile Notary • Loan Signing • General Notary Services   |   (941) 479-2392
	Client / Job #
______________________________________________
	Date Intake Received
______________________________________________
	Referred By / How Did You Find Us?
______________________________________________

	CLIENT INFORMATION

	Full Name
________________________________________________
	Best Phone Number
________________________________________________

	Email Address
________________________________________________
	Preferred Contact Method
________________________________________________

	Business / Organization (if applicable)
________________________________________________
	Best Time to Contact
________________________________________________

	SERVICE REQUESTED


	☐ General Mobile Notary     ☐ Loan Signing     ☐ Other: __________________________

	Document(s) / Service Needed
_____________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________


	APPOINTMENT DETAILS


	Requested Date
________________________________________________
	Requested Time
________________________________________________

	Appointment Address / Facility
________________________________________________
________________________________________________
	City / ZIP Code
________________________________________________
________________________________________________

	Number of Signers
________________________________________________
	Number of Documents / Notarial Acts (if known)
________________________________________________


	SIGNER, ID & WITNESS READINESS


	☐ Signer(s) will have acceptable, current identification available

	☐ Signer(s) can communicate directly with the notary and appear willing to sign

	☐ Witness(es) required   Number needed: ______   ☐ Client providing   ☐ Need assistance locating

	☐ Signer is at a hospital / assisted living / rehabilitation / other facility   Facility: __________________________


Important: The notary must independently determine identity, willingness, awareness, and whether the requested notarization can lawfully be completed. Completing this intake form does not guarantee notarization.
	FEES & PAYMENT


	Quoted Notarial Fee(s)
______________________________________________
	Travel / Convenience Fee
______________________________________________
	Estimated Total
______________________________________________

	Payment Method
_____________________________________________
	Deposit / Prepayment
______________________________________________
	Balance Due
________________________________________________


Fee note: Any travel, convenience, printing, shipping, or other non-notarial service charge should be disclosed separately from the notarial fee before the appointment.
	SPECIAL INSTRUCTIONS / ACCESSIBILITY / PARKING


	Please note gate codes, parking instructions, facility contact, accessibility needs, or other helpful details
______________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________


	ZENSHE INTERNAL NOTES


	Internal Notes / Follow-Up
______________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________________________________


CLIENT ACKNOWLEDGMENT
I understand that Zenshe Mobile Notary LLC provides notarial and related administrative services and does not provide legal advice, select notarial certificates for me, or determine the legal effect of my documents. I am responsible for providing complete documents, acceptable identification, and any required witnesses unless otherwise arranged.
	Client Signature
________________________________________________
	Date
________________________________________________
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